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Rule of Thumb: A Guide to Communication for Small Business Owners and Managersis an introductory
guide for first-time entrepreneurs and small business owners seeking to gain a basic understanding of
identifying and adopting effective communication skills. Just how important are effective communication
skills? The answer is critically important, especially in the professional world. Employer surveys consistently
reveal the importance of effective communication skills for securing ajob, as well asfor job performance,
career advancement and the overall success of a business. Good communication reflects directly on the
company, creating trust and presenting a professional image to build better business relationships. No oneis
born an excellent communicator. Excellent communication skills are learned and anyone can learn the skills
to communicate effectively in both written and oral messages. This book provides basic information to help
you improve both written and oral communication skills. It shows you how to be kind to your readers by
making what you've written interesting and easy to understand. Keep it clear. Keep it smple. Keep it to the
point.
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From reader reviews:
Cassie Merritt:

The book Rule of Thumb: A Guide to Communication Basics for Small Business Owners & Managers can
give more knowledge and information about everything you want. So just why must we leave the best thing
like abook Rule of Thumb: A Guide to Communication Basics for Small Business Owners & Managers? A
few of you have a different opinion about publication. But one aim which book can give many information
for us. It is absolutely appropriate. Right now, try to closer with the book. Knowledge or details that you take
for that, you could give for each other; you are able to share all of these. Book Rule of Thumb: A Guideto
Communication Basics for Small Business Owners & Managers has simple shape however, you know: it has
great and big function for you. Y ou can appear the enormous world by open and read abook. So it isvery
wonderful.

Mark Cabrera:

Information is provisions for those to get better life, information today can get by anyone with everywhere.
The information can be a know-how or any news even an issue. What people must be consider when those
information which isin the former life are difficult to be find than now istaking seriously which oneis
appropriate to believe or which one the particular resource are convinced. If you obtain the unstable resource
then you buy it as your main information it will have huge disadvantage for you. All of those possibilities
will not happen in you if you take Rule of Thumb: A Guide to Communication Basics for Small Business
Owners & Managers as the daily resource information.

Bruce Jones:

A lot of people always spent all their free time to vacation or go to the outside with them family members or
their friend. Were you aware? Many alot of people spent many people free time just watching TV, aswell as
playing video games all day long. In order to try to find anew activity that's look different you can read
some sort of book. It isrealy fun to suit your needs. If you enjoy the book that you just read you can spent
the whole day to reading areserve. The book Rule of Thumb: A Guide to Communication Basics for Small
Business Owners & Managersit is rather good to read. There are alot of those who recommended this book.
These were enjoying reading this book. Should you did not have enough space to deliver this book you can
buy the actual e-book. Y ou can mQore effortlessly to read this book from the smart phone. The priceis not
too costly but this book has high quality.

John Champlin:

This Rule of Thumb: A Guide to Communication Basics for Small Business Owners & Managersis brand
new way for you who has intense curiosity to look for some information since it relief your hunger info.
Getting deeper you into it getting knowledge more you know or else you who still having bit of digest in
reading this Rule of Thumb: A Guide to Communication Basics for Small Business Owners & Managers can



be the light food for you personally because the information inside this book is easy to get by simply anyone.
These books produce itself in the form which is reachable by anyone, that's why | mean in the e-book contact
form. People who think that in guide form make them feel tired even dizzy this book is the answer. So you
cannot find any in reading a book especialy thisone. Y ou can find actually looking for. It should be here for
an individual. So, don't missthe item! Just read this e-book kind for your better life in addition to
knowledge.
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